
Application for Room Hire 

Room to hire 

Full name 

Name of organisation 

Full address 

Contact number 

Email address 

Purpose of use 

Number of people 

Room hire cost 

Important – Please ensure that you have read the attached Terms & Conditions. 

I confirm that: 
□       I have read and agree to the Venue Hire Terms and Conditions.
□       I will ensure the venue is left clean, tidy and secure.
□       I accept responsibility for attendees during the booking period.
□       I will report any damage or incidents immediately.
□       I understand that additional charges may apply for damage, excessive cleaning, or loss of 

keys.

Name:  ____________________________ 

Signed:  ___________________________ 

Date:  _____________________________ 
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